
Using DocuSign for Parent/Troop Debt Procedure 
forms 
 
When opening DocuSign enter your First and Last 
name and your email address. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click “Agree” and “Continue” and then upon reading the 
form, scroll to the bottom of the page and add all 
required information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You will be prompted to create a signature within this 
document. Or you can use your electronic signature 
already on file. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
At the end of the process, you can save a copy of the 
document by downloading or printing it, or just close the 
document and you’re done. 
 
 
 
  
 
 
 
 
 
 
 
You will receive in your email a notice of completion 
and a summary document. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Parents/caregivers must submit one Parent Debt 
Procedure form for each girl in the household. 
 


